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Information for parents/carers  

1. For all medications  

For any medication to be administered to a student during school hours and/or during school-
related events, provide the school with:  

• a completed Consent to administer medication form. 

• the medication (in its original container, with intact packaging) with a completed current 
pharmacy label (that indicates that it is prescribed medication), and/or 

• other written medical authorisation signed by the prescribing health practitioner, including: 

•  a signed letter, or other signed written instructions 

•  a Medication order to administer ‘as-needed’ medication at school 

•  a completed and signed health plan 

2. Where no additional information is required from your practitioner 

If your child requires medication at a routine time (e.g. 11am every day), the pharmacy label 
attached to the medication provides the school with the instructions from the doctor/dentist needed 
to safely administer the medication. Examples of routine medication include Ritalin, antibiotics, 
eye/ear drops, enzyme tablets and ointments.  

No other written information from the prescribing health practitioner is required.  

3. Where you will need additional written information from your practitioner  

As well as using the pharmacy label instructions, the school will need additional written information 
from the prescribing health practitioner if your child:  

a. requires medication as an emergency response. Depending on your child’s health condition, 
your doctor will need to complete: 

• an Asthma Action Plan and/or  

• an Anaphylaxis Action Plan and/or  

• written instructions if your child has more complex health needs. 

b. requires insulin. Your doctor will need to complete a medication order for insulin. 

c. requires medication ‘as-needed’ (but not as an emergency response). Your health 
practitioner will need to complete a Medication order to administer ‘as-needed’ medication at 
school (see page 3). 

d. has their dosage changed from that on the pharmacy label. Your health practitioner will 
need to write a letter for the school explaining the changes. To assist the school in safely 
administering the medication to your child, you are encouraged to have your pharmacist update 
the pharmacy label attached to the medication with the new dosage as soon as possible. 
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Information for prescribing health practitioners  

Queensland state schools administer medications authorised by a qualified health practitioner 
(registered with the Australian Health Practitioner Regulation Agency) to support students’ health 
needs if it is deemed that the administration of this medication is essential during school hours or 
school-related activities.  

No further information or medical authorisation is required by the school where prescription medications 
are to be administered at a routine time during the day, have been dispensed by a pharmacist, and there 
is sufficient information on the pharmacy label to enable safe administration.  

However, if you are prescribing medication as described below, please complete the relevant 
documentation and provide it to the parent/carer (or to the student if they are 18 years of age or older). 

1. Emergency medication 

Where medication is to be taken as an emergency response for asthma or anaphylaxis, please complete: 

• an Asthma Action Plan and/or 

• an ASCIA Anaphylaxis Action Plan. 

2. Insulin 

Due to the complexity of diabetes management, the school will require: 

• a medication order for insulin (which provides medical authorisation) and 

• a diabetes management plan developed by yourself and/or the diabetes treating team. 

3. As-needed medication  

Where medication is to be taken as needed in response to a student’s symptoms (e.g. toothache, 
migraine), the school requires clear instructions to enable non-medically trained school staff to safely 
administer the medication.  

The school will require: 

• specific written instructions e.g. where school staff are required to administer medication as part of a 
health procedure (e.g. administration of medication through a gastrostomy tube) or 

• a completed Medication order to administer as-needed medication at school (see page 3). 

If you make subsequent changes to the student’s medication dosage, or if instructions change from 
that described in a Medication order to administer ‘as-needed’ medication at school you have 
completed, please: 

• update this medication order, initial and date the changes (if they are minor) or  

• complete a new medication order. 

4. Over-riding pharmacy label instructions  

Where a student has been prescribed medication, but the medication dosage requirements change from 
that printed on the pharmacy label (e.g. from 1 tablet of Ritalin to ½ tablet of Ritalin), the school needs 
additional written information that includes all of the following:  

• the name of the student 

• the name of the medication 

• the dosage change and the date the change is to be implemented from 

• the prescribing health practitioner’s signature and date, and  

• attached evidence of the medical practice i.e. on a letterhead or stamp/sticker. 

Please encourage the parent/carer to have their pharmacist update the pharmacy label attached 
to the medication with the new dosage as soon as possible.  
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